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I. O0mue mosioxKeHUA

1.1 Hactosimee [lonoxxenue paspadorano Ha ocHoBe [Iucbma MunoOpaszoBanus PO
or 23.03.2004 Ne14-51-70/13 «O IlpumMepHOM TOJOXEHHUH O OUOIUOTEKE
00111e00pa30BaTENBLHOTO YUPEKICHUSD.

1.2.bubmuoreka  MyHUIMOATBHOTO  00IIEOOpPa30BATEIHHOTO  OFOJKETHOTO
yupexaeHus «CpenmHssi oOmieoOpa3oBaTenbHas ImKojia «MypPUHCKHN TEHTP
oOpazoBanust Ne 4» (manee — IIKONA), y4acTBYeT B Y4€OHO-BOCIHTATEIHLHOM
IIPOIIECCE B MEISX pearn3alii 00pa3oBaTeIbHBIX MPOTPaMM U 00ECTICUCHHS MpaBa
YY4acCTHUKOB  00pa3oBaTelbHOrO Tpollecca Ha OeCIUlaTHOE  IOJIb30BAHHE
OMOJIMOTEUYHO-UH(DOPMALIMOHHBIMH PECYPCAMH.

1.3. bubnuoreunsii GOHA KOMIIEKTYETCS TMEYaTHBIMU M (MJIM) AJIEKTPOHHBIMU
y4EOHBIMH U3JIaHUSIMU (BKJIIOYAsl y4€OHUKU U y4eOHbIE TOCOOUS ), METOIMYECKUMHU
U MEPUOJMYECKUMU HM3JaHUSIMHU IO BCEM BXOJAIIUM B pEaU3yeMbI€ OCHOBHBIE
oOpa3oBaTelbHbIE MPOTrpaMMbl y4e€OHBIM TMpeAMeTaM, Kypcam, JUCIUIUITMHAM
(MomyTsiM).

1.4. lenn OMOMMOTEKM IIKOJIBI COOTHOCATCS C LENSIMHU LIKOJBL: (OpMUpPOBaAHUE
o01ieil KynbTypbl JUYHOCTH OOYYaroIIMXCS Ha OCHOBE YCBOCHMS 00s3aTENILHOTO
MUHHUMYMa COAEpKaHusl 0011e00pa30BaATENbHBIX IPOrPaMM, UX aIallTalys K )KU3HU
B OOIIECTBE, CO3/IaHUE OCHOBBI JUJISI OCO3HAHHOTO BBIOOpAa U TOCIEAYIOLIETO
OCBOCHHSI MPO(PECCHOHANBHBIX  O00pa30BaTEIbHBIX MPOrpaMM, BOCIUTaHUE
Ipa)X/1aHCTBEHHOCTH, TPYIOJIO0MS, YBaKEHUS K MpaBaM U CBOOOJAM 4YeJOBEKa,
M00BU K OKpyXaromieil npupojge, Poaune, cembe, (opMUpOBaHUE 310pPOBOTO
oOpa3za KH3HH.

1.5. bubnamoTexka pPYKOBOACTBYETCS B CBOEH JCATEILHOCTH (eaepaibHbIMU
3aKOHaMH, ykazamu U pacnopspkeHusmu lIpesupenra Poccuiickon depepanuu,
ITOCTAHOBJICHUSIMU U pacniopsbkeHusimu [IpaButensctBa Poccuiickoit @enepanuu n
UCIIOJIHUTENIbHBIX OpraHoB cyObekToB Poccuiickoit ®enepanuu, pemieHUsIMU
COOTBETCTBYIOILIETO OpraHa YIpaBlIeHHs O0Opa30BaHUEM, YCTAaBOM  ILKOJIbI,
HACTOSILUM IOJIOKEHUEM.

1.6. JlesitenbHOCTh OMOTMOTEKHM OCHOBBIBACTCS HA TMPUHIMUIAX JEMOKpATHH,
ryMaHu3Ma, OOIIEJOCTYITHOCTH, NPUOpPUTETa OOIIECYEIIOBEUECKUX IIEHHOCTEH,
IPaKIaHCTBEHHOCTH, CBOOOIHOTO PAa3BUTHUS JTHIHOCTH.

1.7. Tlopsimox mOJIb30BaHUST WMCTOYHUKAMU WHGOpMAINH, MEPEeYeHb OCHOBHBIX
YCIAYyr W YCJIOBUSA UX TMPEIOCTaBJICHUs], TpaBWiIa TMOJb30BaHUS OHOIUOTEKOM,
ONPEAEIAIOTCS HACTOSALINM ITOJ0KEHUEM.

1.8. IlIkona HECeT OTBETCTBEHHOCTh 3a JIOCTYIMHOCTh M KauyeCTBO OMOJIMOTEYHO-
WH(POPMAITMOHHOTO 00CITYKUBaHUSI OMOTMOTEKHU.



1.9. Opranuzainusi 00CITy>XMBaHUSI YYaCTHHUKOB 00pa30BaTeNIbHOIO Ipoliecca
MPOU3BOJMUTCS B COOTBETCTBUM C TIpaBUJIaMU TEXHUKH O€30MaCHOCTH U
MPOTUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMHU.

I1. OcHoBHBIE 3a1a4YH
OCHOBHBIMH 3a1a4aMy OUOJIMOTEKH SIBJISIFOTCS:

a) obecrieueHHe YYacTHHKaM O00pa30BaTeIbHOTO IMpolecca - 00ydaromuMmcs,
NEeJaroru4eckuM padOTHHUKAM, POJUTENSIM (MHBIM 3aKOHHBIM IPEICTABUTEISM)
oOyuaromuxcs (gajiee - MOJb30BaTeNsAM) - JIOCTyNa K HMH(OpMAaLMU, 3HAHUSM,
UAESIM, KYyJbTYPHBIM IIEHHOCTSIM IIOCPEICTBOM HCIOJIb30BaHUS OUOIMOTEYHO-
UH(POPMAIIMOHHBIX PECYypCOB IIKOJBI Ha PAa3IMYHBIX HOCUTENSIX: OyMaKHOM
(kHMXKHBIM ~ QoHA, (POHO NEepPUOAMYECKUX  HW3AAaHMI); KOMMYHHUKATUBHOM
(KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEISIX;

6) BOCIIMTAHHUC KYJIBTYPHOTO H TIPAXKIAAHCKOIO CaMOCO3HAHHA, IIOMOIIIbL B
coajm3anuun 06yqa101ueroca, Pa3BUTHH €TO0 TBOPYCCKOI'O IMMOTCHIIMAIIA,

B) (GOpPMUPOBAHUE HABBIKOB HE3aBUCHUMOrO0 OWOIMOTEYHOTO MOJIB30BATEII:
oOy4eHHe MOUCKY, 0TOOPY U KPUTUUECKOM OlIeHKE HHPOPMAIINH;

I) COBEpLICHCTBOBAHME IPEAOCTABISIEMBIX OHOIMOTEKONH YCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX HH(MPOPMALMOHHBIX TEXHOJOTMH H  KOMIIBIOTEpHU3ALUU
OMOIMOTEYHO-MH(POPMALIMOHHBIX ~ IPOLECCOB,  (popMupoBaHHE  KOMQOPTHOM
OMOIMOTEUHOM CpeIbI.

I11.OcHoBHBIE PyHKIIUM

J{ns peanu3zaiiii OCHOBHBIX 3a/1a4 OUOIMOTEKA:
3.1 ®opmupyet houg 6udIMOTEUHO-MHGOPMAIIMOHHBIX PECYPCOB IITKOJIbI:

— KOMIUIEKTYET YyHUBEpPCAIbHBIA (OHA YYEOHBIMH, XYIOKECTBEHHBIMH,
HAay4YHbIMH, CIPABOYHBIMH, T[EJarOTMYECKUMH W HAyYHO-TIOMYJISPHBIMU
JOKyMEHTaMU Ha TPAJUUMOHHBIX W  HETPAJULUUOHHBIX  HOCHUTENSIX
uH(popmanuu;

- monoJiHsAeT GPoHI MH(POPMALMOHHBIMU pecypcamu cetu UHTepHeT, 6azaMu
u OaHKaMH JaHHBIX IPYTUX YUPEXKIECHUN U OpraHu3alui;

- aKKyMyJIHpyeT (POH]I IOKYMEHTOB, CO3/IaBa€MbIX B 00I11c00pa3oBaTEILHOM
yupexaeHun (myoaukanuii u paboT menaroroB 0011€00pa30BaTENbHOIO
YUPEKACHUS, JIyUIIUX HAYYHBIX padoT U pedeparoB 00yyaromuxcs 1 ap.);

- OCYILIECTBIIICT pa3MeIleHre, OPraHU3aLNI0 U COXPAHHOCTh JJOKYMEHTOB.
3.2 Cozpaet nHOOPMALIMOHHYIO TTPOIYKIIUIO:

- OCYILIECTBIISIET aHAIUTUKO-CUHTETUUECKYIO MepepaboTKy nHpopmanuu;



- OpraHm3yeT M BEIET CIPaBOYHO-OMOIMOTpadUIECKUil anmapar: KaTajloru
(anmpaBUTHBIN, CHUCTEMAaTUYECKUH), KapTOTEKH (CHCTEMAaTHYECKYI) KapTOTEKY
CTaTel, TeMaTHUYEeCKHE KapTOTCKH), SJCKTPOHHBIA KaTalor, 0a3bl JaHHBIX II0
npod o 0011e00pa30BaATEILHOIO YUPEIKICHHUS;

- pa3pabaTbIBaeT peKOMEeH IaTelIbHbIe Oubauorpadguyeckre mocodus (CIucKH,
0030pBI, yKa3aTelu 1 T.11.);

- obecieunBaeT WHGOPMHUPOBAHUE TIOJIB30BaTeIei 00 wWHOpMaAIMOHHON
TIPOTYKITHH.

3.3 OcymectBiger nuddepeHIMpoBaHHOEe OUOIMOTEYHO-UHPOPMALIUOHHOE
o0CITyKHUBaHHE 00YYarOIINXCS:

- IPEeIOCTaBIsAEeT MH()OPMALIMOHHBIE PECYPCHl HA PA3JIMYHBIX HOCUTENSIX Ha
OCHOBE M3yUEHUS X UHTEPECOB U UH(POPMALIMOHHBIX MOTPEOHOCTEM;

- CO3JaeT YCJOBHS MJIs pealn3allid CaMOCTOSTEIBHOCTH B OOy4Y€HUH,
ITO3HABATEJIbHOM, TBOPYECKOM JAESATEIBHOCTH C ONOPOM HAa KOMMYHHKAIUIO;
CHOCOOCTBYET pa3BUTHIO HABBIKOB CAMOOOYUEHHS;

- opraHu3yer OOy4YeHHE  HaBbIKAM  HE3aBUCUMOI0  OHOJIMOTEHYHOIO
M0JIB30BATENS U MOTpeOUTENsT HHPOPMALIUU, COACHCTBYET MHTErPAllUd KOMIUIEKCa
3HAHWI, YMEHUI U HaBBIKOB PabOThl ¢ KHUTOW U UH(pOpMaIueil;

- OKa3bIBaeT MH()DOPMALIMOHHYIO MOJJEPKKY B PEUICHUH 33]1a4, BO3HUKAIOIINX
B IIpoOIeCCe UX y4eOHOM, caMo00pa30BaTEeIbHOW U IOCYTOBOM JICATEIIBHOCTH;

- OpraHu3yeT MacCOBBIE MEPOIPUATHs, OPUCHTUPOBAHHBIC HA PAa3BUTHUE
oOlmel W YMTATeNbCKOW  KYJbTYpbl JIMYHOCTH, COJEHCTBYET PpPa3BUTHUIO
KPUTUYECKOTO MBILICHUS;

- COJEHCTBYET 4JICHAM IEJaroru4ecKOr0 KOJUICKTHBA W aJIMHHHCTPAIUA
YUpEeKACHUS B OpraHU3aIMi 00pa30BaTEILHOTO MPOIIECcCa U IOCYTa 00yYarOIIMXCs.
3.4 OcymiectBisger auddepeHmpoBaHHoe OUOIMOTEYHO-UH(OPMALIMOHHOE

0OCITy’>KHBaHHE MEIarornieckKux pabOTHUKOB:

- BBIIBJIIET WH(DOpPMAIMOHHBIE TMOTPEOHOCTH U YJIOBJICTBOPSET 3ampOCHI,
CBSI3aHHBIC C 00yUCHHEM, BOCITUTAHUEM U 3JI0POBHEM JICTEH;

- BBISIBJISIET MH(OpPMAIMOHHBIE MOTPEOHOCTH U YIOBJIETBOPSET 3ampoChl B
001acTy MeAarorn4eckuX NHHOBAIIMIA U HOBBIX TEXHOJIOTHIA;

- COJZICUCTBYyET poheCCHOHAIBHOM KOMITETCHIIUH, MTOBBIIIICHUIO

KBaJTU(UKAIIUH, IPOBEICHUIO aTTECTAILINH;

— co3maer OaHK TMenarormyeckod wuHGOpMaluM Kak OCHOBBI  €IUHOMU
UH()OPMAITMOHHON CITY>KOBI 00111€00pa30BaATEIHPHOTO YUPEIKICHUS,



— OCYHICCTBJILICT HAKOILUICHUE, CUCTCMATHU3alIUIO I/IH(I)OpMaHI/II/I 10 MpeaAMcETam,
pasaciiaM u TCMaMm,

- OpraHm3yeT JO0CTYyNl K OaHKy MeAarorudeckor wHdopmamuu Ha JTHOOBIX
HOCHTEJISIX; TPOCMOTP AJIEKTPOHHBIX BEPCHH MearOrmuecKuX H3AaHHI;

- OCYIIECTBIIICT TeKkymiee uHpopmupoBanue (AHU HHPOpMAIUU, 0030PHI
HOBBIX TIOCTYIUICHHMH ©  myOnukammii), WHGOPMHUPOBAHUE PYKOBOJICTBA
00111e00pa30BaTEIBHOTO YUPEKACHHS TIO BOMPOCAM yIpaBIeHHUS 00pa30BaTEIbHBIM
MIPOIIECCOM;

- CIIOCOOCTBYET MPOBEICHUIO 3aHATHI 10 (OPMUPOBAHNIO HHPOPMAITIOHHOM
KYJIBTYPBI; BJIsieTCA 0a30i AJIsl POBEIEHHs MPAKTHUECKUX 3aHATUH 1Mo paboTe ¢
UH()OPMAITMOHHBIMU PECYPCAMHU.

3.5 OcymectBaser auddepeHnupoBaHHOe  OHOIMOTESYHO-MH(OPMAIIMOHHOE
o0ciTyKUBaHUE pouTeNeH (MHBIX 3aKOHHBIX MPEJCTABUTENCH ) 00ydarOUXCs:

- YIOBJIETBOPSIET 3allpoChl TOJb30BaTeNed M HHPOPMUPYET O HOBBIX
NOCTYIJIEHUSIX B OMOJINOTEKY;

- KOHCYJIbTUPYET [0 BOIIPOCAM OPTraHU3aLUA CEMEUHOI0 YTEHUS, 3HAKOMUT C
uH(popManue o BOCIUTAHUIO IETEH;

- KOHCYJIbTHUPYET TI0 BOIPOCAaM YUEOHBIX U3JaHUM JJI1 00yUYaIOIIUXCSl.

IV. Opranusanus 1e1TeJILHOCTH OMOJIMOTEKHU

4.1 bubnroTteka MIKOJIbI pacoyiaraeTcsl B MOMEIICHUH 3/1aHusl KOJIbl. bubnnoreka
uMeeT aOOHEMEHT, YUTAIbHBIN 3aJ1 U KHUTOXPaHWIHIIIE.

4.2 bubanoredyHo-UHPOPMAIIMOHHOE 00CITYKHMBAHUE OCYIIECTBIISIETCSI HA OCHOBE
OuOIMOTEeUHO-MH(POPMAIIMOHHBIX PECYpCOB B COOTBETCTBUM C Y4YE€OHBIM W
BOCITUTATEIBHBIM TJIAHAMU IIKOJIBI, POTPAMMaMHU, TPOCKTaAMH U TJIAHOM PabOThI
ONOTMOTEKH.

43 B nmemax oOecrnedyeHUs MOJEpPHU3AIMH OHOMMOTEKM B YCIIOBUAX
uHpopMaTuzanuu oOpa3oBaHus IKOJIa 00ecrieYnBaeT OUOINOTEKY:

- TapaHTUPOBAHHBIM (UHAHCHUPOBAHMEM KOMIUJIEKTOBAHUA OHOIMOTEUHO-
UH(OPMAITMOHHBIX PECYPCOB;

- HEOOXOJIWMBIMH CIY>KEOHBIMU W TPOW3BOJACTBEHHBIMH TOMEIICHUSIMU B
COOTBETCTBHUHM CO CTPYKTYpOdl OHOJIMOTEKM U HOpPMaTUBaAaMU TI0 TEXHUKE
0€30MacHOCTH JKCIUTyaTallud KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAXKHOCTH,
3albJICHHOCTH  TIOMEIICHUS, KOPPO3WOHHO-aKTHUBHBIX  NPUMECEH  WIIH
AJIEKTPONPOBOASAIIESH MBIJIM) U B COOTBETCTBUM C TIos1okeHusamu CanlluH;



- COBPEMEHHOH JJICKTPOHHO-BBIUUCIUTEIHHOU TEXHUKOW W HEOOXOIMMBIMU
MIPOrpaMMHBIMU MPOAYKTaMU;

- 1711 UCKITIOUEHUS TOCTyTa 00ydJaromuxcss 00pa3oBaTeNbHbIX YUPEKACHUN K
pecypcam cetu HWHTepHET, conaepkamuM HHPOPMALMIO, HECOBMECTUMYIO C
3aJja4yaMM 00pa30BaHuUs U BOCIUTAHMUS, 3@ CUET CPEJCTB (peaepanbHOro OrKeTa B

(benepanbHbIX roCy/1apCTBEHHBIX o0Opa3oBaTebHbIX YUpEXKIEHU,
rOCyJapCTBEHHBIX  OOpa30BaTENbHBIX  YUPEXKICHHH  CcyObekToB PO u
MYyHUIUOATbHBIX 00pa30BaTeNbHBIX YUpEKICHUH, peanm3yonmx

o01ieo0pa3oBaTeabHbIE MPOrPaMMbl HAYaIbHOTO OOIIETr0, OCHOBHOTO OOIIETO H
cpenHero (moJIHOrO) oOmiero oOpa3oBaHus, K ceTd VHTEpHET, MpeayCMOTpPEHBI
BHE/IPEHHE U aKTyaJIu3alusl CUCTEMbI HCKIIOUEHHUS JOCTYIIa K MHTEPHET-PECYpCam,
HECOBMECTHUMBIM C 3aJjauaMi 00pa30BaHUs U BOCITUTAHMS YUaIlIUXCsl, BHEAPEHUE B
ATUX LEISAX CPEACTB KOHTEHTHOU (PUIIBTPAIIMU U MHBIX allllapaTHO-NPOTPAMMHBIX U
TEXHUKO-TEXHOJOrn4eckux ycrpoictB (Pacnopsbkenus IlpaBurensctBa PO ot
19.07.2006 Ne 1032-p u ot 18.10.2007 Ne 1447-p, IlucemMo MunHuCTEpPCTBa
oOpazoBanus u Hayku Poccuiickoit @eaepamuu ot 10.11.2006 Ne AC-1299/03 "O
peanu3aluy KOHTEHTHOM (PUIbTpaluMy J1OCTyna 0oOpa3oBaTENbHBIX YUYPEXKICHUM,
NOJKII0YaeMbIX K ceTh WHTepHeT B paMKax MNPUOPUTETHOrO HAIMOHAJIBHOTO
npoekTta "O0pa3zoBanue").

- PEMOHTOM M CEPBUCHBIM 00CITY>KMBAHUEM TEXHUKH U 000pYAOBaHUS OMOIHOTEKH;
- OMOIMOTEYHOM TEXHUKON U KaHLEIIPCKUMHU MMPUHAIJICKHOCTIMU.

4.4 [IIkoma co3maeT yCIOBHS JUIsl COXPAaHHOCTH anmapaTyphl,
000pyTI0BaHUS UMYIIIECTBA OMOIMOTEKH.

4.5 OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh MW Kaye€CTBO KOMILJICKTOBAHMS
OCHOBHOTO (hoH/1a OMOINOTEKH, KOMIUIEKTOBaHUE Y4eOHOTO (hOHIa B COOTBETCTBHUU
c denepaabHbIM TIEPEYHEM YUYEOHMKOB M Yy4eOHO-METOJIWYSCKUX W3IaHUH,
CO3/IJaHU€ HEOOXOIUMBIX YCJIOBHH NI JEATEIbHOCTH OMOJIMOTEKH HECET IJIaBHBIN
OubIMOTEKAPD.

4.6 Pexum paboThl OHOMMOTEKM OMNpenenseTcsa TJaBHBIM OuOIHOTEKapeM
(OubnmotekapeM) W yTBEpKAAeTCs AUPEKTOpOM IIKoJbl. Ilpu omnpenenenuu
pexxuma paboTbl OMOIMOTEKU MTPEAYCMATPUBAETCS BbIJICICHHE:

- JIByX 4YacoB pado4ero BPEMEHH C€KCAHCBHO Ha BBINOJHCHUEC BHYTPH
OubIMOTEUHOM pabOTHI;

- OJHOTO pa3a B MeCsl - CAHUTApPHOTO IHS, B KOTOPBIA 0OCTYy>KMBaHUE
II0JIb30BATENIEN HE ITPOU3BOIUTCS.

V. ¥YnpasJienue

5.1 VYmnpaBnenue OuUOIMOTEKOM  OCYILIECTBISIETCS B COOTBETCTBUU  C
3aKO0HOJATEILCTBOM Poccuiickoit @eneparuu, cyonektoB Poccuiickoit deneparu
Y YCTaBOM ILIKOJIBI.



5.2 OOuiee pyKOBOJICTBO NIE€ATEIBbHOCTHIO OMOIMOTEKH OCYILECTBISIET IUPEKTOP
IIKOJIBI.

5.3 HemocpencTBeHHOE PYKOBOJACTBO OHMONHMOTEKONW OCYIIECTBISCT TJIaBHBIN
OuOJIMOTEKAPh, KOTOPAs MOAYHHSICTCS JUPEKTOPY IIKOJIBI.

5.4 I'maBHbIli OUONMMOTEKAph U OMOTMOTEKAPH IIKOJBI HECYT OTBETCTBEHHOCTH B
npejenax CBOEM KOMIIETEHIMM Iepel OOIIeCTBOM M JAUPEKTOPOM  ILKOJIBI,
OOy4arolUMHUCS, UX POAUTENSAMU (MHBIMM 3aKOHHBIMHM IIPEJICTAaBUTEISIMH) 3a
OpraHu3allil0 W Pe3yJbTaTbl JEATEIbHOCTH OHOJMOTEKM B COOTBETCTBUU C
(GYHKIIMOHATBHBIMUA O0S3aHHOCTSIMHU, MPEIYCMOTPEHHBIMH KBaTU(UKAIMOHHBIMU
TpeOOBaHUSIMU, TPYIOBBIMU JOTOBOPAMH U YCTABOM IIKOJIBI.

5.5 I'maBHbII OMOAMOTEKaph HAa3HAYAETCS TUPEKTOPOM LIKOJBI.

5.6 Mertoauueckoe CONPOBOXKACHUE IEATEIHHOCTH OUOIMOTEKH OO0ecreunBaeT
CHEIUAIUCT (METOJIUCT) MO Y4eOHbIM (POHJIaM U HIKOJIBHBIM OMOJIMOTEKaM OpraHa
yIpaBJICHHS 00pa30BaHUEM, YUPEIKICHUS CUCTEMBI IEPETIOITOTOBKHU U TTOBBIIIICHHUS
KBATM(PUKALUU, PETHOHATILHOTO MH(GOPMAIIMOHHOTO IIEHTpA.

5.7 TI'maBHbI OMOIMOTEKAPh pa3padaTHIBAET U MPEACTABISIET JUPEKTOPY IIKOJIBI
Ha YTBEP)KJCHUE CIEAYIOIINE JOKYMEHTBHI:

a) TIOJIO)KEHHE 0 OMOIMOTEKE

0) mpaBuia MOJb30BaHUS OUOIMOTEKOI;
B) IJTAHOBO-OTYETHYIO JJOKYMEHTAITHIO.

5.8 PaboTHHKHN OMOIMOTEKH MOTYT OCYIIECTBIISATH MMEIarOru4ecKyto IesITeNbHOCTb.
CoBMmeteHrne OMOIMOTEYHO-UH(DOPMAITMOHHOW W TIEJarOrHYeCKON eI TeIbHOCTH
OCYILIECTBIISIETCS PAOOTHUKOM OMOIMOTEKH TOJIBKO HA TOOPOBOJIBLHON OCHOBE.

5.9 TpynoBble OTHOIICHUSI PAOOTHUKOB OMOJMOTEKH M IIKOJBI PETYIUPYIOTCS
TPYJIOBBIM  JIOTOBOPOM, YyCIIOBUA KOTOPOTO HE JOJKHBI TMPOTHBOPEUUTH
3aKOHOJATeNbCTBY Poccuiickoit Denepanuu o Tpyae.

VI. IIpaBa u 00s13aHHOCTH PAa0OTHUKOB OHOJIHOTEKH
6.1 PaGoTHMKHM OMOJIMOTEKHM HMEKOT NPABO:

a) CaMOCTOSITENIPHO BHIOMPATh (OPMBI, CpeACTBA M METOAbl OMOIMOTECYHO-
WH()OPMAITMOHHOTO  OOCITYXKMBaHUA O00pPa30BAaTEIBHOTO W  BOCIHUTATEIHLHOTO
MIPOIIECCOB B COOTBETCTBUU C IEJISIMU U 33]la4aMU, YKa3aHHBIMU B YCTaBE IIIKOJIBI U
HACTOSIIIEM MOJI0KEHUU;

0) TMPOBOJIUTH B YCTAaHOBJICHHOM TMOpsiAKe (aKyJIbTaTUBHBIC 3aHATUS, YPOKH H
KPYy)XXKH ~ OnOMuoTeuHo-Onbnuorpaduuecknx 3HaHWMM W WHOOPMAIMOHHON
KYJIbTYPHI;



B) OIPENENATh HCTOYHUKH KOMILIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;

I) W3BIMATh W PEATM30BBIBATH JTOKYMEHTHI W3 (OHIOB B COOTBETCTBHH C
HHCTPYKIIMEH 10 yueTy OnbanoreuyHoro GoHma;

1) OTIPECIIATh B YCTAHOBICHHOM IOPSIKE BUIBI M Pa3Mepbl KOMITEHCAIIUH yIepoa,
HaHECEHHOTO I0JIb30BATEISIMU OMOJIMOTEKE;

C) HUMCTb C)KCFOHHBIﬁ OTIIYCK B COOTBCTCTBHU C JIOKAJIbHBIMU AKTAMM,
)K) HWHBIC ITIpaBa, IPCAYCMOTPCHHBIC ,ZICfICTBYIOHII/IM 3aKOHOOAaTCIbCTBOM.

6.2 Pa0oTHMKM OMOJIHOTEKH 00A3aHBI:

a) o0ecneduTh TMOJb30BATENSIM BO3MOXKHOCTH PabOThl ¢ WH(GOPMALUOHHBIMU
pecypcaMu OMOIMOTEKH;

0) wmHbOpMHUPOBATH MOJIb30BATENIC O BHAAX IPEAOCTABIAEMBIX OHOIHMOTEKOMN
yeayr;

B) 00€CIIEUUTh HAYYHYIO OpraHu3alnio (POHI0B U KaTajloroB;

r) dopmupoBath (QOHIBI B COOTBETCTBUU C YTBEPKIECHHBIM deaepanbHbIM
nepeyHeM y4deOHBIX W3JaHuM, 00pa30BaTEeNbHBIMU MPOTPAMMaMH  IIIKOJIBI,
WHTEpecamMu, MOTPEOHOCTAMHU U 3alpOCaMU BCEX KaTeropui MoJIb30BaTENeH;

J1) B COOTBETCTBUU C TpeboBaHusiMu denepanbHOro 3akoHa «O MPOTUBOJAEHCTBUN
AKCTpEMHUCTCKON aestenbHOCTH» No  114-O3 or 25.07.2002r. u B weisIx
UCKJIFOYEHUS BO3MOXKHOCTU MAacCOBOTO  PaCIpOCTPaHEHUs] IKCTPEMHUCTCKHUX
MaTepuasioB  pabOTHUKM OMOIMOTEKHM, B cocTaBe paboyed KOMHCCHUH,
OCYILECTBIISIIOT TIPOBEpPKY (OHIA HA MpPEeIMET HAIU4Yusi B HEM JIOKYMEHTOB,
BKIIIOUEHHBIX B DCOM, KOTOpasi MpOBOIUTCS:

— IpU NOCTYIJIEHUU HOBBIX JJOKYMEHTOB B (DOH];
— CHCTEMaTUYECKH (He pexe OJHOro pa3a B TpU Mecsla) nyTéM ceepku PCOM
CO cpaBOYHO-OMOIMorpaduueckum annapatom GoHaa OMOIUOTEKH.

[Ipu oOHapyXeHUM AOKYMeHTa, BKIOYEHHOTO B DCOM, naHHBI JOKYMEHT
MO/JICKUT CIHUCAHUIO W TIepellaye Ha YTWIU3AIHWI0 B COOTBETCTBUU ¢ 1.2.4
«Pexomenaanuu mo pabore OMOIMOTEK ¢ TOKYMEHTaMH, BKIFOUYEHHBIMU B CITHCOK
HKCTPEMUCTCKUX MaTepHaoB», yTBepKAEHHBIX 12.09.2017 nepBbIM 3amecTUTENEM
Munuctpa KynbTypbl Poccuiickoit @enepaiuun Apucrapxosbim B.B..

CoctaB paboueil KOMHCCHUU 1O padoTe C JOKyMEHTaMH, BKJIIOUEHHBIMHU B
«DenepalibHbIA CIIUCOK IKCTPEMUCTCKUX MATEpUATIOB» YTBEPKIAETCS MPUKA30M
JTUPEKTOPA IIKOJIBI.

NHcTpykiuss 1o paboTe ¢ U3MaHUSIMU, BKIOYEHHBIMU B «DeaepanbHbIM
MEePEUCHb IKCTPEMHUCTCKUX MaTepHaioBy; (popma *xKypHana cBepkH; GhopMa aKTOB
CBEPKH YTBEPKIAAKOTCA MPUKA30M JUPEKTOPA IIKOJIBL.



€) Mmpu OCYIIECTBICHUU OTOOpa, 3aka3za W MpHoOpeTeHus HHQPOPMAIMOHHOMN

OPOAYKIIMM U3 BHEIIHUX JIOKYMEHTHBIX TIOTOKOB C IIEIBIO TTOMOJHEHUS
OonbMoTeuyHo-uHpOopMallMOHHOTO  (POHAA  IIKOJBI  TJIaBHBIA  OMOJIHMOTEKaph
NPOM3BOAUT WX CBEpKy ¢ «DemepadbHBIM CIHCKOM». KOMIUIEKTOBaHHE
OnOJIMOTeUYHO-UH(DOPMAIIMOHHOTO dbonma W3TaHUSIMU, BXOIAIIUMUA B
«DenepanbHBIA CIUCOK SKCTPEMUCTCKUX MAaTEPHUAIIOBY, HEIOYCTUMO.

) B COOTBETCTBUU C TpeboBaHusiMu DenepanbHOro 3akoHa «O KOHTpose 3a
JIEATEIIbHOCTBIO JIMII, HAXOSIIUXCS 10 UHOCTPAHHBIM BiusiHHEeM» oT 14.07. 2022
roga Ne 255-®3 wu ¢ UeIbI0 HCKIOYEHUS BO3MOXKHOCTH MacCOBOTO
pacrpoCTpaHeHUs JIOKYMEHTOB, MPOU3BEACHHBIX HWHOCTPAHHBIMU areHTaMu,
COTPYIHHUKU OMOJMOTEKH CaMOCTOSTEIHLHO OCYIIECTBISIOT MPOBEPKY (PoHIa Ha
NpeaMeT HMX HaIW4MUs IyTEM CBEPKH C PEECTPOM HMHOCTPAHHBIX AreHTOB,
OmyOJIMKOBAaHHOTO Ha OGHUIIMATIbHOM caiiTe MuHHCcTepCcTBa FocTUIMU Poccuiickom
deneparmu  (https://minjust.gov.ru/ru/activity/directions/998/). TpeboBanus o
paboTe MIKOJIbHOU OMOIMOTEKU ¢ JOKYMEHTaMU, POU3BEEHHBIMU HMHOCTPAHHBIMU
areHtamu periamentupoBanbl [Ipukazom Nel27-OJ] ot 04.03.2025 «O pabote c
JIOKYMEHTaMH, MPOU3BEICHHBIMU WHOCTPAHHBIMU areHTamu» (C MOCIEAYIONUMU
JOTIOJTHEHUSIMU, U3MEHEHUSIMU WJIM HOBOW pelaKiiuen)

3) B COOTBETCTBUHU C TpeOoBaHusAMH DenepanbHoro 3akoHa ot 29.12.2010 N 436-
@3 (pexn. ot 14.10.2014) "O 3amure aereil oT MHPpOpMaALUHU, IPUUUHSIOIEH Bpea
UX 3/I0POBBIO U Pa3BUTHIO" 00ECIIEUNTh 3aIIUTY JE€TEN OT BPEIHOM ISl UX 310POBbS
Y pa3BUTHA UHPOpPMAIIUH.

M) COBEpILIEHCTBOBATH MH(POpPMAMOHHO-OUOIMOrpaduyeckoe U OUOIMOTEUHOE
oOCITy’KMBaHHE MOJIb30BaTEICH;

K) obOecrneunBaTh COXPAHHOCTh HCIIOJIB30BAaHUSI HOCUTENEH WHGOpMAINK, HX
CHUCTEMATHU3AIINIO, PA3MEIICHUE U XPAHEHUE;

J) oOecneyuBaTh pPEXUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSIMU
MOJIb30BaTENEeH U pabOTON TMMHA3UY;

M) OTUYUTBIBATHCS B YCTAHOBJIICHHOM MOPSIIKE TIEPE
JTAPEKTOPOM LIKOJIBL;
H) TIOBBIIIATH KBATH(DHUKAIIHIO.

VII. [IpaBa u 0013aHHOCTH NOJIb30BaTeJIeil OMOJIHOTEKHU
7.1 lloib30BaTe M OMOJIMOTEKH UMEIOT MIPABO:

a) mMojydaTb TMOJHYH MHPOpPMAIMI0O O cocTaBe OuOIMOTEeYHOro (QoHIa,
WH(OPMAITMOHHBIX pecypcax 1 MPeI0CTaBIsIEMbIX OMOIMOTEKON yCIIyTax;

0) MoJIb30BaTHCA CIIPABOYHO-O0MOIMOTrpaduuecKM anmnaparoM OMOINOTEKH;


https://vk.com/away.php?to=https%3A%2F%2Fminjust.gov.ru%2Fru%2Factivity%2Fdirections%2F998%2F&post=-184240673_1643&cc_key=&track_code=b2014c8buerRk_qLbwYIOacKUW03uP7kjluT8xSvMGXFpb1U6DrD09ue_txrBV04oztjOmjNnOGINvKB

B) MOJy4aTh KOHCYJHTAI[AOHHYIO IOMOIIh B TOUCKE W BBHIOOPE HCTOYHHKOB
uHpopManuy;

I') MOJy4yaTh BO BPEMEHHOE MOJb30BaHHE Ha aOOHEMEHTE M B UYMUTAJIHHOM 3aJie
NeYaTHble W3JaHWs, ayJAUOBH3yaJbHbIE JOKYMEHTBHI U JApPYyTrU€ HUCTOYHUKU
uHbOpMaIny;

1) IPOJITIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMH;

€) ToJiydaTh ~ TeMaThyeckue,  (¢akrorpaduueckue,  yTOUHSIOMHUE |
oubimorpadrueckue CripaBKyd Ha OCHOBE (PoH1a OUOINOTEKH;

) TIONyYaTh KOHCYJLTAIlMOHHYIO TIOMOII, B pabore ¢ wuHpopmarued Ha
HETPAJUIIMOHHBIX HOCUTENSIX TMpPH TOJb30BAHUM DJEKTPOHHBIM U  HHBIM
o0opy10BaHUEM;

3) y4acTBOBATh B MEPONPUITHUSIX, IPOBOIUMBIX OMOIHOTEKOM;

M) TI0Jb30BaTbCSA yCIyIaMH, MPENOCTaBISIEMBIMU OHOJMOTEKOH, COTJIACHO
HOPMATUBHBIM JJOKYMEHTaM IIKOJIbI.

7.2 Toab3oBaTean OMOJIMOTEKH 00SI3aHBI:
a) coOII0AaTh MpaBuiia MOJIb30BAHUSI OMOINOTEKOM;

0) OepekHO OTHOCHUTHCSI K MPOUM3BENICHUAM IedaTtu (HE BBIPHIBATh, HE 3aruodarth
CTpaHUIl, HE JieJaTh B KHUraXx | y4yeOHUKaX MOJYEPKUBAHUM, MOMETOK), MHBIM
JIOKyMEHTaM Ha Pa3IMYHbIX HOCUTENSIX, 000PYI0BaHUIO, NHBEHTAPIO;

B) MOJAJIEPKUBATH MOPSAOK PACCTAHOBKU JOKYMEHTOB (KHUT) B OTKPBITOM JOCTYIIE
OMOIMOTEKHU, PACIIOIOKEHNS KAPTOUEK B KaTaJorax U KapToTeKax;

T') MOJB30BATHCS IIECHHBIMU M CIIPABOYHBIMU JOKYMEHTAMHU TOJIBKO B TTOMEIICHUHU
OMOIMOTEKH;

N) yOenuTbcs TpH TOJYYEHUH JOKYMEHTOB (KHUT, YYEOHMKOB) B OTCYTCTBUU
neeKkToB, a MNpu OOHapyX eHuu MNpouHPOPMHUPOBATH OO0 BSTOM pabOTHHKA
oubnuorexku. OTBETCTBEHHOCTh 3a OOHApY>KEHHbIE Je(PEeKThl B CIaBaeMbIX
JOKYMEHTaX HECET MOCJIEIHNN TI0JIb30BaTENb;

€) PacIHChIBATHCS B YUTATEILCKOM (OPMYJIISIpPE 38 KKl OTyUYEeHHBIN JOKYMEHT
(xHUTY, Y4eOHUK, UCKIIIOUeHHE: oOydaromuecs 1 - 4 kinaccoB);

) BO3BpAILATh JTOKYMEHTHI (KHUTH, YYEOHUKHU) B OMOIMOTEKY B YCTAaHOBJICHHbBIC
CPOKH;



3) 3aMEHSATh TOKyMEHTHI (KHUTH, Y4eOHUKN) OMOTUOTEKH B CIIy4yae X yTpaThl U
NOpYM MM pABHOIIEHHBIMM JHMOO KOMIIEHCHpPOBaTh yuiepd B  pasMmepe,
YCTaHOBJICHHOM ITpaBUJIaMU MOJIb30BaHUSI OMOIMOTEKOIA;

1) TIOJTHOCTHIO PACCUNUTATHCS ¢ OMOJIMOTEKON MO0 MCTEUEHUU CPOKa OO0yUEHUS WU

paboThI B 00111€00pa30BaTEILHOM YUPEKICHUH.

VIILI. Ilopsiiok nojib30BaHus OM0JIMOTEKOM, A00HEMEHTOM, YNTAJIbHBIM 32JI0M
U KOMIIbIOTEPHOM 30HOIi:

8.1 lIpsinok mojib30BaHMsA OMOJIMOTEKOM:

a) 3aMuch OOYYaIOIIMXCS IIKOJbl B OUOIMOTEKY MPOU3BOJUTCS MO CIHUCOYHOMY
COCTaBY KJIacca B MHAUBUIYAJTLHOM MOPSAKE, I€JarOTHYECKUX U UHBIX PAOOTHUKOB
IIKOJIBI, POAUTENECH (MHBIX 3aKOHHBIX MPEACTABUTENCH) O0O0ydaromuxcs - IO
NacropTy;

0) mepeperucTpalius nojib3oBaTesie OMOIUOTEKH MPOU3BOIUTCS €XKETOAHO;

B) JOKYMEHTOM, MOATBEPKAAIOIIUM MPABO MOJb30BaHUS OMOIMOTEKOMN, SABIISAETCS
YUTATENbCKUN (HOPMYJISp;

B) YUMTATEIbCKUIA GOpMYIISp (PUKCUPYET ATy BBIAAYM IOJIH30BATENIO JTOKYMEHTOB
u3 poHa OMOIMOTEKU U UX BO3BpAIICHHS B OMOIUOTEKY.

8.2 Ilopsinok moib30BaHUSA A00HEMEHTOM:

a) TMOJIb30BAaTEIM UMEIOT MPABO MOJYUYUTh HA JIOM U3 MHOTOTOMHBIX U3JaHUN HE
0oJee IBYX JOKYMEHTOB (KHHT) OJTHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKH TOJIb30BAHUS JOKYMEHTAMM:
- y4eOHUKH, Yu4eOHBIC TTOCOOUS - YUCOHBIN TOJT;

- HAyYHO-TIOMYJIIpHAsi, TO3HABaTe/bHAs, XYJI0OKECTBEHHas JuTepaTypa -
14 nnei;

B) M0JI30BATEJIA MOTYT MPOJJIUTh CPOK MOJIb30BAHUS IOKYMEHTaAMU, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIH30BATEIICH.

8.3 Ilopsiiok MOJIL30BAHUS YNTAJIBLHBIM 32JI0M:

a) JIOKYMEHTBI, TpeJHa3HAYCHHBIC IJi1 padOThl B YHUTAJIBLHOM 3ajie, Ha JOM HE
BBIJIAIOTCS;

6) OHIOUKIIOIICAWH, CIIPABOYHUKH, PCAKHUC, ICHHBIC 1 UMCIOINHUECCA B CIMHCTBCHHOM
9K3CMILIAPEC NOKYMCHTEI BBIAAIOTCA TOJILKO IJIA pa6OTBI B YNTAJIBHOM 3aJIC.



8.4 Ilopsimok padoThHI C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B 0HOJINOTEKE:

a) paboTa ¢ KOMITBIOTEPOM yUYaCTHUKOB 00pa30BaTEIBHOTO MPOLIECCa MPOU3BOIUTCS
1o rpaduky paboThl OMOIMOTEKH U B MPUCYTCTBUU COTPYIHUKA OMOITMOTEKH;

0) pa3zpemiaercs paboTa 3a OJIHUM IEPCOHATIBHBIM KOMIBIOTEPOM HEe 0oJiee ABYX
YEJIOBEK OJTHOBPEMEHHO;

B) TIOJb30BAaTEIb HMEET MpaBO paboTaTh C HETPAIAUIUOHHBIM HOCHUTEIEM
uHQOpMAIlMU  TIOCIIE  IPEABAPUTEILHOTO TECTUPOBAHHMS €ro  pabOTHHUKOM
OHNOIMOTEKH;

T') IO BCeM BompocaMm mnoucka mHpopManuu B MHTepHETE MONb30BaTeNb JOIKEH
oOpamaTeCsi K pabOTHUKY OHOIMOTEKM; 3ampelaeTcss oOpalleHHe K pecypcam
WuTepHera, npeAnoiaraumm orary;

I[) pa60Ta C KOMIIBIOTCPOM IIPOU3BOAUTCA COINIACHO YTBCPIKIACHHBIM CAaHUTAPHO-
TUT'HCHUYCCKUM Tpe60BaHI/I$IM.
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