Komurer no 06pa3oBaHuio a IMHHHCTPAIINH MYHHIUIIATEHOTO 00pa3oBaHus
«BCceBoIoKCKHA MyHHIUIIANBHEIH paiion» JleHuHrpamckoi obmactu

MYHHUIIHITAJTBHOE OBIIEOBPA3ZOBATEJRHOE BIO/DKETHOE YUPEXIEHHE
«CPEJHSSI OBILIEOBPA3SOBATEJIBHAS HIKOJIA
«MYPHHCKHUHU HEHTP OBPA30BAHMSA Ne 4»

(MOBY «COII «MYPHUHCKUI 11O Ne 4»)

IMPABIJIA TIOJIL30BAHWSA BUBJIHOTEKOM

MYHHALMIAIBHOIO 0011e00pa30BaTeILHOTO OKIKETHOTO yupekaenus «CpenHei
o0mieobpazoBaTenbHOM MKOIbI « MypHHCKHH NieHTp oOpazoaHust No 4y

r. MypmHO



1. O0r1me nonoxeHus

1.1.  Hacrtosmme  IlpaBuna  nonbzoBanust  Oubimorekoid  MyHHUIMNAIBHOTO
001Ie0bpa3zoBaTenpHOr0 OromKeTHOrO yupeskaeHus «Cpensss obuieodpazoBaTeabHas KO
«Mypunckuii nentp oodpaszosanus Ne 4» (manee - [IpaBuna) pa3paboTaHsl B COOTBETCTBHHU C
(enepanpHbIMU 3aKkoHaMK 0T 29 nexabps 1994 r. No 78-03 «O Oubnuoreunom pene», ot 29
nexabps 2012 1. Ne 273-®3 «0O6 oOpazoanmu B Poccuiickoit @Penepauun», [Ipuxazom
Munucrepersa KynoTypsl P® ot 8 oxrabpsa 2012 r. Ne 1077 «O06 yreepxaenun Ilopaaka
ydeTa JOKYMEHTOB, BXOIAIIMX B cocTaB OubmmoreuHoro (ouaa», Ilpukazom MunucrepeTsa
obpazosanust P® or 24 amsrycra 2000 r. Ne 2488 «0O6 yuere Oubinoreunoro ¢omnzna
OoubauoTek 00pa3oBaTesbHBIX  yupexjaeHuit», IluceMom MunucTepcTBa O0OLIETO U
npodeccuonansaoro obpazosanus PP ot 14 susaps 1998 r. Ne 06-51-2un/27-06 «O
HaIpaBICHUH MPUMEPHOTO IONIOKEHUS 0 OubIHoTEKE 00111e00Pa30BATENLHOIO YUPEKACHHA U
peKOMEHIAlHWil 110 COCTABJICHHWIO TIPAMEPHEIX IPAaBUJ  IOJL30BAHHMS  OMOIMOTEKON
00111e00pa3oBaTeNLHOTO
yupexnenusy, I[lomokennem o Oubmuoreke MyHHIMIATEHOTO 001e00pa30BaTENBHOTO
OomketHoro yupexnenus «Cpeauss oOlieoOpazoBarenbHas wikoina «MypuHCKUN LeHTp
obpasoBanust Ne 4y,

1.2.  TIlpaBwma  mojp3oBaHMs — OMOJHMOTEKOH -  JIOKYMEHT,  (PUKCHPYIOLIUI
B3aHMOOTHOIIEHUST 4uTaTens: ¢ OubinoTekod U onpeiessiomuil obmuil  mopsnok
OpraHu3aIy o0CIYKUBAHUS YMTATENICH, MOPsoK Joctyna K (ounam 0ubnuorek, mpasa u
00s13aHHOCTH YuTaTeiel 1 ONdIoTeK.

1.3. TIpaBo cBoGO1HOTO U OECTIATHOTO MOJIL30BAHUS OMONIMOTEKON MMEIOT yUaniecs 1
COTPYIHUKH 00111€00pa30BaTeNLHOTO YUPEHKICHHUS.

C yueroM BO3MOKHOCTeH OuOnmoTrekum Moryr oOCIyKUBaTh TalkKe pOJAMUTENEH
(3aKOHHBIX IIPENCTABUTENEN) YdalMXCsl W JIPYTUE KaTeropuy MoJib30BaTENeH; BO3MOKHOCTH
M yCTIOBUS OOCIy>;KUBAHUS onpenenseT Oubnuorexa.

1.4. K ycayram uwuraTened mpenocTaBisiorcsa: GoHI Y4eOHOH, XYIOXKECTBEHHOH,
CIIPaBOYHON, HAYYHO-TIOMYJIPHOH JHUTEPATyphl IS YYalIUMXCs; METOHHYECKOH, HaydHO-
[eJarorn4eckoi, ClipaBo4yHOM JIUTEPATY P JJIs NEelarornYecKuX pabOTHUKOB!

- KHHUTH, OpOIIIOPHI, BICKTPOHHBIC Oa3bl JAHHBIX H IP.;

- CIIPaBOYHO-OHOIHOTpaduyUecKuil armaparT: KaTaiord, KapToTeKy, CIpaBOYHO-
Oubsmorpaduuecknii GoHJ, pEKOMEHIATEeNIbHbIE CITUCKH JIUTEPATYPBI;

- UHAUBHAYAILHBIE, TPYIIIIOBEIE U MaccoBbIe (POPMBI PAOOTHI C YHTATEIAMH.

1.5. bubnuoreka oOciyKUBaeT YuTaTeei:

- Ha aboHeMeHTe (BblIaya MPOM3BECHUH [IeHaTH OTICIbHBIM YUTATENSIM Ha J0M);

- B UYMTaNbHOM 3aie (mojapasmeneHue OHONMOTEKHM € OCOOBIM IOMEIICHHEM, I/IC
yyTaTenu paboTaroT Mpekae BCEro ¢ M3NAHMSIMH U IPYTUMH JTOKYMEHTaMH, KOTOpPBIE HA JOM
HE BBIJAKOTCA);

- 1o Mexxbubinoreunomy abouementy (MBA) nonydenue nureparypbl BO BpeMEHHOE
110JIb30BaHUE U3 APYruX OubINOTEK.

1.6. Pexum paborsl OMOIMOTEKH COOTBETCTBYET YCTAaHOBICHHOMY Trpaduky,
YTBEPKACHHOMY JIMPEKTOPOM MmKoJbl. s obecriedenus Ju(epeHupoOBaHHOTO 0X0/1d K
00CITy)KHBAaHHIO HMTATENeH cocrapisieTcs pacnucanue padorbl OMOIHOTEKH C BbLAEIEHHEM
OIIpEMCIICHHBIX THEH (YacoB) S TMOCEIIEHWsS OTJACILHBIX TPYII YYallluXcst 10 KJIACcam,
[IpernoaaBareieil, pogureneil (3akoHHBIX [IpeACTaBUTENEH ).



2. Ilpasa, 00sI3aHHOCTH W OTBETCTBEHHOCTh YUTATEIEH

2.2. Yutarenb UMEET NPABO:

2.2.1. Ilonb3oBaThest caenyrmmuMu decriarHeiMyu OHOIMoTeYHO-HH()OPMALIMOHHBIMH
YCIIyTaMu:

- uMeTh cBOOOIHBIN JI0CTYIT K OUOMMOTeUHLIM (poHIaM U HH(pOpMAallUK;

- MOJYYaTh BO BPEMEHHOE MTOJB30BaHue U3 (hoHIa OHOIHOTEKH [1e4aTHbIE U3AaHUS U
ayIMOBU3YallbHbIE JOKYMEHTHI;

- TIONYyYaTh KOHCYJIBTAHOHHYIO H IPAKTHYECKYIO IIOMOILB B IOHCKE U BBIOOpE
MPOH3BECHUH MEYaTH M JPYTUX HCTOYHHKOB HH(POPMALHH;

- IIOJIy4aTh KHUI'H 110 MexOuOimoredHoMy aOOHEMEHTY;

- IPOJUIEBATH CPOK MOJTh30BAHUS JTUTEPATYPOil B YCTAHOBICHHOM IIOPSIKE:

- HCIOJIB30BATh CIPABOYHO-OMOIMOrpaduueckuii anmnapar: KaTajlory 1 KapToTeKy Ha
TpamHuIIMOHHBIX W DJICKTPOHHBIX HOCHTCIIAX,

- IOJIB30BATHCS CHPABOYHO-OMOIMOrpaduueckuM 1 HHPOPMAUOHHLIM

00CITy ) KMBaHUEM;

- monydJats Oubnuoreuno-6ubmuorpaduaeckre 1 HHGOPMALUOHHBIE 3HAHMS, HABBIKHM 1
YMEHHS CaMOCTOSATENLHOTO TTONIE30BAHHUS OMONNOTEKOH, KHUTOH, HH(popMaLKeii.

2.2.2. IllpHHUMATE Y9acTHEe B MEPOIPHATHSX, TPOBOAUMBIX OHOIHOTEKOH.

2.2.3. Oka3pIBaTh NPAKTHYECKYIO TOMOILL OHOIHOTEKE.

2.2.4. Tpeboparh cobio/ieHre KOH(PUISHIIMATFHOCTU TaHHBIX O HEM U IIEpEeUHe
YHUTAEMBIX UM MaTepHalOB.

2.3. YuraTenu obA3aun:

- co0I0/1aTh MpaBuiIa MoJIL30BaHNs ONOINOTEKOH;

- OepeKHO OTHOCHTBCS K IPOM3BEACHHUSIM IEYaTH U JPYrHM HOcUTesiM nH(popMaimy,
nonydeHHbIM K3 (onpma OubmmoTeku (He AeaaTh B HHUX IIOMETOK, NOAYEPKHBAHMH, HE
BBIPBIBATE, HE 3aTH0ATh CTPAHHUIL H T.1.);

- BO3BpalaTh B OMOIMOTeKY KHUTH U JIPYTHE JOKYMEHTHI B CTPOrO YCTaHOBICHHBIE

CPOKH;

- He BBIHOCHUTbH KHHIH M APYIHE JOKYMEHThI U3 ITOMEILEeHUs. OnbIMOTeKH, €Cii OHU He
3AIMCAHBI B YUTATEILCKOM (popMyJIsipe;

- TI0Jb30BaTLCS IEHHBIMH M E€IMHCTBEHHBIMHM DK3eMIULIPAMH KHUI, CIPABOYHBIMH
H3JAHMSIME, KHUTaMH, IOJYYeHHBIMH IO MekOubmmoreyHoMy abOHEMEHTY, TONLKO B
MOMEIeHIH OMOMTHOTeKH;

- IPH MOJIYYEHHH TEYaTHBIX U3JaHUi U JIPYTHX JOKYMEHTOB U3 Oubiuoredrnoro Gpouaa
YMTATENh JIOJDKEH MPOCMOTPETh MX B OuOnHoTeke W B ciydae oOHapyxeHus Je(eKToB
coobmuTe 00 oroM  Oubnuorednomy  paboTHHKY, KOTOPBIM — clHelaeT Ha  HHX
COOTBETCTBYIOIIYIO IOMETKY;

- PACIIHCBIBATLCS B YUTATEIBCKOM (GOPMYIIpE 3a KAKIOE MoJiydeHHoe B Oubiimorexe
uzanue (kpome ygamuxcs 1 - 4 knaccos);

- IpPH yTpaTe H HeYMBIIUIEHHOH Mopye W3IaHuil U APYrUX JOKYMEHTOB 3aMEHHTL HX
TAKUME JKe MO0 KONHMSIMH MJIM U3JAHWSMU, HPU3HAHHBIMH OMOJIMOTEKOH paBHOLCHHBIMH.
[Mpy HEBO3ZMOXKHOCTH 3aMEHBI BO3MECTHTh pPEalbHYI0 PLIHOYHYIO CTOMMOCTL M3JaHUML.
CrouMoCTb  yTpaueHHBIX,  HCIOPUCHHLIX  MPOU3BEINCHHMH  IeUaTH  OIpeAensercs
OuOIMOTEeUHBIM pabOTHUKOM TIO LieHaM, YKa3aHHBIM B YUETHLIX AOKYMEHTax OMOIHOTEKH, C
npuMeHeHneM K03()(PUIHEHTOR T10 nepeolieHKe OUOIHOTEeHBIX (OHIOB;

- He HapYIIaTh MOPSIOK PACCTAHOBKH TUTEPATYPHI B (POHAE OTKPLITOTO JOCTYIIA;

- HEe BBIHUMATh KAPTOYEK M3 KATAJIOTOB H KapTOTEK;

- @KEToJIHO B Hauasle yueOHOoro rofa mpoxXoauTh MepeperucTpanio;

- NpH BBIOLITHH U3 0011€00pa30BATENBHOIO YUPEXKIEHHs BEPHYTh B OHONHOTEKY

YUCIALAECS 3d HUMH U3IaHHUS U IPYTHE JOKYMECHTEI;



- cobuoyiare B GHOIHOTEKE THIIMHY ¥ IOPAIOK, HE BHOCHTD OOJIbIINE TOPT(EIHN 1
CYMKH
B IoMerenue OMOINOTEKH.

2.4. Tlpu HapyIIeHUH CPOKOB IOJIB30BAHMS KHUTAMH H APYIHMH JIOKyMeHTaMH 0e3
YBaKUTEIBHBIX IPHUIMH YU TATEIH HHPOPMUPYIOTCA O HEOOXOIMMOM BO3BPATE KHHUT U IPYTHX
JOKYMEHTOR.

2.5. JIny"oe [e/10 BLIJAeTCd BBIOBIBAIONIMM YYalIMMCSl TOJIBKO IIOCIIE BO3BpAIIEHMS
uTeparypbl, B3sarofi Ha  aboHeMeHTe  OMONMOTEKH; BBIOLIBAIOLIME  COTPYIHHKH
00111e06Pa30BATENLHOTO YUPEKISHHSI OTMEUaloT B OUONHOTEKe CBOil 00XOHOM JIMCT.

2.6, YMbIOUIGHHAS [MOpYa M XHIIEHHE KHHUI M3 OuOIHOTEKHM TpenycMaTpuBacT
OTBETCTBEHHOCTH B COOTBETCTBHH € JNEHCTBYIONIMM 3aKOHOIATENBCTBOM JIHOO KOMIIEHCALIUIO
yuiepba B JICHEKHOM BBIPQKECHHH HIIM PABHOLEHHYIO 3aMEHy INPOH3BEACHHSMH [eHaTH U
JAPYI'HMH JIOKYMEHTaMH.

2.7. 3a yTpary HeCOBEpIICHHONCTHHMH UHUTaTeIIMH IIPOM3BEICHHH II€YaTH U3
OUOIHOTEUHEIX (JOHAOB HIIM NPUYMHEHHE MM HEBOCIIOJIHMMOIO BpPEJd OTBETCTBEHHOCTH
HECYT POMUTETH (3aKOHHBIE NIPECTABUTEIHN).

3. O0s3anHOCTH OMOGIHOTEKHT

3.1. bubnuoreka oGs3ana:

- obecrieunTh GecIIaTHBIM U CBOOOIHBII AOCTYI YHTaTeNeH K OHOIMOTeuHBIM (pOH1aM
1 OECIUIATHYIO BbiZIa4y BO BPEMEHHOE MOJb30BaHUE NEUaTHON IPOLYKLIUH;

- 00ecIeynTh OIepaTHBHOE U Ka4eCTBeHHOE 00CTy)KHBaHUE YUTATENEH ¢ YIeTOM MX
3aIPOCOB U MOTPeOHOCTEMH;

- CBOEBPEMEHHO MH(OPMUPOBATE YHTATENEH O BCEX BHAAX MPENOCTABIAEMbIX YCIYT;

- B ClIydae OTCYTCTBUS HeOOXOMMMBIX YUTATEsIM H3JaHUH 3alpaluBaTh UX 0
MEKOHOIHOTEUHOMY Aa00HEMEHTY M3 Apyrux OubImnoTek;

- TPEIOCTABIATH B MOJIB30BAHHE KATAIOIH, KAPTOTEKH, OCYIIECTBISTE APYTHE (POPMBI
oubIMOTEeYHOr0 HH(POPMUPOBAHNS;

- H3y4aTh MoTpedHoCcTH YnTarelieil B 00pa3oBaTebHOM HH(MOPMALIHY;

- BECTH KOHCYJIBTAIlMOHHYIO paboTy, OKa3bBaTh IOMOIID B IIOMCKE H BEIOOpE
HEOOXOIMMBIX W3/TaHUH;

- NPOBOJAMTB 3aHATHS 10 OCHOBaM OMONHOTEYHO-OMONHOrpadHIecKuX U
HH(OPMAIMOHHBIX 3HAHUIH;

- BECTH YCTHYH M HarLIHYH MacCOBO-MH(OPMAIHOHHYIO paboTy; OpraHH30BBIBATH
BBICTABKM JINTepaTypsl, Oubnuorpadudeckue o030ppl, AHH HH(QOPMAIMH, THTEpaTypHBIC
Be4epa, Urpsbl, NPa3JHUKN U APYTHe MEPONPUATHS;

- COBEPILEHCTBOBATHL PpadoTy ¢ YUTATEISIMH IIyTeM BHEIPEHHs IIepe1OBBIX
KOMIILIOTEPHBIX TEXHOIOTHI;

- CHCTEMAaTHYCCKH CIICAHUTH 38 CBOCBPEMEHHBIM BO3BpaILeHHEM B OHOMMOTEKY
BBIJTAHHBIX [TPOU3BENECHUI MevaTH;

- obecrieunTs YuTaTeIe HEOOX0AMMOH TUTEPATY POl B KAHHKYJIAPHOE BPEMS;

- IPOBOJUTE B Havase yueOHOro roja eXeroAHyIo IepeperucTpalyio YuTaTeneH;

- 00ECTIeYHTh COXPAaHHOCTh M PAlMOHAILHOE HCIIONb30Banre ONOIMOTeYHBIX (JOHIOB,
CO3/1aTh HEOOXOMUMEIC YCIIOBHS AT XPAHEHHS TOKYMEHTOB;

- HPOBOJIMTh MEIIKUI PEMOHT ¥ CBOECBPEMEHHBIH MeperieT KHHT;

- cnocoOCcTBOBATh (POPMUPOBAHMI) OMOIMOTEKH KaK LeHTpa paboThl ¢ KHUIOH 1
nH(pOpManuei;

- CO3/JaBaTh M NOEPKUBATH KOMPOPTHBIE YCIOBHUS [ PabOTHl YUTATENCH;

- oDecTeunTh peXXUM paboTH B COOTBETCTBUH C MOTPEOHOCTIMH yueOHOTO 3aBeCHHUS;

-OTYUTBIBATLCS O CBOCH JesATEILHOCTH B COOTBETCTBUH C MOJIOKEHHEM O OubnoTeke.



4. TlopaaoK ToNb30BaHUs OHOIHOTEKOH

4.1. 3anHch uMTaTeel NPOBOIUTCS Ha aDOHEMEHTE MM JAPYroM IIYHKTE BbIJA4YH
TUTEpaTyphbl. Y4aluecs 3alHChBaOTCA B OHOIHOTEKY MO CIMCKY KIacca B MHAMBUIYATLHOM
HOpsijIKe, COTPYIHUKH M YUUTEIS 110 HacIopTy.

4.2. Ha Xa)Xmoro uurarens 3alolHACTCS YUTATENbCKHHA (OpMYyIAp yCTaHOBJIEHHOTO
o6pasna kak JOKYMEHT, JafOliii IPaBo IONb30BaThCs GHONMOTEKOM.

4.3, Tlpu 3ampicd YHTATEIW JOJDKHBI O3HAKOMMTBCS C TIPAaBHIIAMM IIOJIb30BaHMA
HubnuoTexoil M MOATBEpIHUTH 00s3aTenbcTBO 00 HX BBIIOJIHEHMH CBOCH IOANKMCHIO Ha
yUTATENLCKOM (hopMyIIsIpe.

4.4, YwurarenbCKUil M KHIDKHBIH  (OpMYJISippl  SBIAIOTCS  JIOKYMEHTAMH,
YIAOCTOBEPSIOMUMH (akT M JaTy BBIZAUM YHTATENIO [MEYaTHBIX M IPYIHX HCTOYHHKOB
HH(pOPMAIIIH U HX BO3BpAlLleHHd B OHOIHOTEKY.

4.5. OO6MeH TpOM3BEJEHMH [eUaTH TMPOM3BOAMTCA M0  rpaguky  paborhl,
yCTaHOBIEHHOMY OHOIHOTEKOM.

5. TTopsoK moJIb30BaHHs A00HEMEHTOM

5.1. Cpok moJb30BaHHS JIUTEPATYPOH M KOJIMYECTBO BhIJABAEMBIX H3MAHUK Ha
abonemeHTe ompenensercs audpdepeHupoBaHHo camoil GubmmoTexodl W (QUKCHpyeTcs B
HpaBHIax MOJIb30BaHMs OUOIHOTEKOM.

5.2. CpoKk IOIb30BaHUS MOYET OBITh IPOMIEH, €CIM Ha M3JlaHue HET CIpoca co
CTOPOHBI IPYIHX YHTATENEeH, WIM COKpPAICH, €CIH HM30AHHE II0JIb3YETCs MOBBIILICHHBIM
CIIPOCOM HJTH HMEETCS B €HHCTBEHHOM dK3eMIuiape. He momrexar Beijade Ha JIOM PeIKHE,
IeHHBIE M CIPAaBOYHBIE M3JAHWs, JHTEPATypa, MOMYYeHHas N0 MexOMOImoTeuHOMY
abouementy (MBA).

5.3. Ywurarenu (3a HCKIIOUEHHEM ydammxcs | - 4 Ki1accoB) pacHHCBLIBAIOTCS B
qATATeNLCKOM  (POPMYJISIpe 32 KKABIL DK3EMIISIP M3JaHuM; BO3BpallCHHE H3TaHHA
(pHKCHUpYETCS MOAIMHUCEHI0 OHOIHOTEKApS.

6. [lopsamok Monbp30BaHMS YHTATILHBIM 3aJ10M

6.1. Jluteparypa, npeaHazHa4ueHHas JJi UCIIONL30BAHNS B YUTAIBHOM 3alle, Ha JOM He
BBIJIAETCS.

6.2. DHIMKIIONEINH, CIIPABOYHBIE U3IAHM, PEJIKHE U 1IEHHbIe KHUTH, U31aHus,
HOJYYEeHHBIe 0 MeXOUbIHoTeuHoMY ad0HEMEHTY, BLIIAIOTCS TONLKO B UHTAJIBHOM 3aJle.

6.3. Uncno npousBe/IeHnil neyaTy v Apyrux J10KyMEHTOB, BEIIaBa€MBbIX B UUTAIBHOM
3aje, Kak [paBUJI0, HE OrPAHUIHBAETCH.
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